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INOJOXXEHUE
0 (bopmuponamm, BEICHHH, XPAHEHUH H NpOBEpKe JIHYHBIX e
BOCTHTAHHHKOB, 0CBAHBAIOLIHX oﬁpasona’renbﬂym nporpammy
AOHMIKO/ILHOTO 00pa3oBanus B Myunununanshnom OromKkeTHOM
AOMIKOJILHOM 006pa3oBaTebHOM YYpekaeHuu — ’
Aerckuii cax Ne 2 «Bestoukay r. Mosgoka PCO-Ananus

1. O6mue nonoskenus

JAci1amMu BOCIIMTAHHHKOB.

1.2. Hacrosimee [Monoxenne Pa3paboTaHo B cOOTBeTCTRBHY co CIETYIOIHM;

. DenepanbHEM 3aK0HOM OT 29.12.2012 Ne 273-®3 «06 o6pazoBanuu
B Poccuitckoit Denepanumy;
o DenepanbHbBIM 3aK0HOM OT 27.07.2006 Ne 152-®3 «O TPCOHATBHBIX JaHHBIX ),

. pukasom Pocapxusa ot 31.07.2023 Ne 77 «O6 yrBepxnennu Ipasun

OpraHax, opraHax MecTHOro CaMOyTIPABJICHHS M OPraHH3ALHSX

. Tprkasom Musnpocsemenns Pocem oT 15.05.2020 Ne 236 «O6 YTBEPXKICHUU
TOpsi/iKa prema Ha 06y4eHue o o6pa3oBareTbHEM IIpOrpamMMaM JI0IIKOTEHOTO
00paszoBanmsy;

W HalIpaBIICHHOCTH)),

2. O6mue TpeboBanus k odopmirennio manoro /eJIa BOCTIHTAHHHKA

2.1. JInunoe neno BOCIHTAaHHYKa SBAETCSH TOKyMeHTOM CTPOTO¥ OTYeTHOCTH,



2.2. JIuynble nena GopMHUPYIOTCS OTACTBHO Ha KaXKJ0r0 BOCIIMTaHHUKA. JIMYHOE 1110
oopmisieTcs ¢ MOMEHTa 3a4UCIICHUs] BOCIIMTAHHUKA HAa 00y4eHHUE U BEAETCS Ha IPOTSHKEHUU
Bcero nepuoaa ocsoerus socnutanaukoM OOIT J10. JInuHoe 1en0 BocuTaHHUKa oopmIsieTcs
HE M03/Hee MATH pabouux AHEN CO JHA U3JaHUs PUKa3a O 3a4UCICHHH.

2.3. ®opMUpOBaHHE JUYHOTO JieJia BOCIIUTAHHUKA OCYIIECTBIISIETCS OTBETCTBEHHBIMU
pabOTHUKAMU JETCKOTO Caja, SIBISIOIIMMHUCS TAKOBBIMHU B CHITY CBOUX JOJHKHOCTHBIX
o0si3aHHOCTEH WK npukasa 3apeayromero JJOY. JlokymeHThI 1151 GOpMHUPOBAHUS IMYHOTO Jelia
OTBETCTBEHHBIM pa0OTHUKAM MEpPeIaeT OJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPUEM JICTEH B
JOYVY, He no3aHee 0AHOTO paboyero AHS CO JIHS U3JIaHUs IPHUKa3a O 3aYUCIICHUU.

2.4. JInunoe JCJI0 BOCIIMTaHHHUKA BEACTCA UCKITIOYUTCIIbHO B 6yMa)KHOM BUJC.

2.5. JInuHoe /1e10 BOCIIUTAHHUKA TPEACTaBIISIET COO0H MHINBUAYaIbHYIO manky (¢aiin)
dopmaTa A4, B KOTOPOI HAXOIATCS JOKYMEHTHI (MTOTMHHUKH, KOITUH), COCPIKAIIINAE
nH(OpMaIKIO 0 BOCIUTAHHUKE, WH(OPMAIIKIO B COOTBETCTBHH C JIEHCTBYIOIIUM
3aKOHO/1aTEJIbCTBOM.

2.6. I[Tpu nepBuyHOM 0(OPMIICHUH JTUYHOTO JieJia BOCIIUTAaHHUKA!

2.6.1. Odopmisiercst 007105%KKa (TUTYIBHBIHN JIUCT), KOTOpas GOPMHUPYETCS B
COOTBETCTBUH C NIPAaBUJIAMH JICIONPOU3BOICTBA H MOJIOKEHUSIMH 3aKOHOIATEIbCTBA 00
apxuBHOM jiesie. Ha 00710%Ke (TUTYJIBHOM JIMCTE) MPOCTABIISICTCS PETUCTPAIMOHHBIA HOMED
JIMYHOTO JIeJia, COOTBETCTBYIOIIMI HOMEPY B KHHUIC ydeTa JABMKEHUs aeteit (Hampumep, Ne A/7
i Ne A-7 o3HadaeT, 4TOo BOCITUTAHHUK 3aITMCaH B KHUTE ydeTa JIBIKEHUS JIeTell Ha OYKBY «A»
noa Ne 7). Jlatoii THYHOTO Jena Ha 00JIOKKE (THTYJIBHOM JICTE) SBJISIOTCS JaThl OAMUCAHUS
MIPUKA30B O 3aUMCIICHUH HA O0yYeHUE W OTYHUCIICHUH C HErO BOCIIMTAHHUKA, HA KOTOPOTO OHO
3aBEJICHO.

2.6.2. CocrapnsieTcs BHYTPEHHSISI OMUCh JOKYMEHTOB JeJ1a, KOTOpasi BKJIAJbIBAETCS B
JIMYHOE J1eJ10 NEPBBIM JIMCTOM. BHYTpeHHsIs onuck opopmiiseTcss B COOTBETCTBUH C NPaBUIAMU
JIETTOTIPOU3BOICTBA U MOJIOKEHUSIMH 3aKOHOIATeNIbCTBA 00 apXUBHOM Jiene. JIMCTbl BHYTpeHHeH
OINMCH JJOKYMEHTOB JieJla HyMEPYIOTCSl OTJIEIBbHO OT 001Iel HyMepaluu JOKYMEHTOB JINYHOTO
JieJ1a BOCIIUTAHHUKA.

2.6.3. [IpuobmaroTcs JOKYMEHTBI B COOTBETCTBUU C TpeOOBaHUSAMU pazjiena 2
Hactosmero ITomoxeHus.

2.6.4. HeHaCTCH OTMCTKA B KYpPHAJIC PCTUCTpAalluU U JBUKCHUA JIMYHBIX OCJT
BOCIIMTAHHUKOB.

2.7. ZIOKyMeHTI)I B JIMYHBIX ICJIaX BOCIIMTAHHUKOB pacrojaratorCs B XpOHOJIOTHYECKOM
MOopsAAKE IO MCPC NOCTYIJICHUA.

2.8. HOKYMeHTI)I Ha UHOCTPAHHOM A3BIKC BKJIAABIBAOTCA B JIMYHOC ACJI0O BOCITUTAHHHUKA
BMCECTC C 3aBCPCHHBIM B YCTAHOBJICHHOM IMOPAJAKE IICPEBOAOM Ha pyCCKI/Iﬁ SA3BIK.

2.9. 3amucu BO BHYTPEHHEH OMMCH U MHBIX JOKYMEHTaX JIMYHOTO JIeJIa BOCIIUTAaHHUKA
BEJIyTCS YETKO, aKKYPaTHO M TOJIBKO (prosieToBbIME (CHHUMM) YyepHIIaMu. KapaHaniHbie
3alKCH B JUYHOM JIEJI€ 3alpeliatoTCsl.



3. HOpﬂ)IOK (l)OpMHpOBaHI/Iﬂ JIMYHOT'0 A€J1a IPU 3a4YUCJICHUN BOCIUTAHHUKA

3.1. JIuunoe neno GpopmupyeTcs mpu 3auncieHny BocnutanHuka B I0OY paGoTHUKOM,
OTBETCTBEHHBIM 32 ()OPMHUPOBAHUE JTUYHBIX /1T BOCHUTAHHUKOB, SBJISIFOIMMCS] TAKOBBIM B CHITY
CBOMX JIOJDKHOCTHBIX 00sI3aHHOCTEW Win IpuKasa 3asenytomiero J10VY.

3.2. B nuyHOe €710 BOCHUTaHHUKA IPHUOOIIAIOTCS JOKYMEHTHI U MX KOIUH,
HeoOxoaumbie i ipuema B IOV, B coorBercTBuu ¢ myHkToM 9 [Topsnka mpuema Ha oOydeHue
1o 00pazoBaTeNbHBIM IPOrpaMMaM JIOIIKOJILHOTO 00pa30BaHusl, YTBEPXKIEHHBIM IIPUKA30M
Munnpocsemienust Poccun ot 15.05.2020 Ne 236.

3.3. B nmnyHOE 11e110 3a4MCIeHHOT0 BOCIUTAHHHUKA JIOTTOTHUTEIBHO PUOOIIAIOTCS
CIEeyIOIINEe JOKYMEHTBI:

. Hanpasienue B /IOY, Bel1aHHOE OT/I€70M 00pa30BaHMsl yIIpaBIE€HUS
COLIMAJILHOTO Pa3BUTHS aJMUHUCTPALIMU MYHUIIMIIAIILHOTO 00pa3oBaHMs TOpoJi DHCK;

. coriacue poauTenei (3aKOHHBIX MPeCTaBUTeNel) BOCIUTAaHHUKA
Ha 00pabOTKy MX NEePCOHANBHBIX JAaHHBIX U MEPCOHATIBHBIX JAHHBIX BOCIUTAHHUKA,

. JoroBop 00 00pazoBaHUK 10 00pa30BaTEIbHBIM IPOrPaMMaM JIOIKOJIBHOTO
obpazoBanus Mexay JJOY u ponutensMu (3aKOHHBIMH TPEICTABUTEISIMUA) BOCIIUTAHHUKA;

. WHBIC IOKYMEHTBI, IPEACTABICHHBIC POJUTEIISIMU (3aKOHHBIMU

NPEJCTaBUTEIIIMU) BOCIIMTAHHKUKA 110 COOCTBEHHON MHUIIUATHBE.

3.4. HpI/I H606XOI[I/IMOCTI/I KOIIMU JOKYMCHTOB 3aBCPAIOTCA IMOAINUNCBIO OTBETCTBEHHOTI'O 34
BCACHHUEC JIMYHBIX €T BOCIIMTAHHHUKOB.

4, HOpﬂ)IOK BE¢ACHUSA JINYHBIX J1€¢/1 BOCIMTAHHUKOB

4.1. JInuHble ena BOCIUTAaHHUKOB BeAyTCs paOOTHUKOM, OTBETCTBEHHBIM 3a BEJICHHE
JIMYHBIX JIEJT BOCIUTAHHUKOB, SIBIISTFOLIMCS TAKOBBIM B CHITY CBOUX JTOJDKHOCTHBIX
oOs13aHHOCTEH MK mpHKasa 3aseayromiero /J0VY.

4.2. Bo Bpems ocBoenus BociutaHHHkoM OOII IO B ero auuHOe €70 MOTYT
BKJIQJ[IBATHCA CIIEYIOIINE TOKYMEHTHI:

o BBITIMCKH U3 HpI/IKaSOB, B KOTOpBIX YHOMI/IHaeTCSI BOCIIMTAHHHUK:. O 3a4YNCJICHUH,
0 MOOIIPEHUN BOCITUTAHHUKA; O MPEIOCTABICHUU MEP COIMATIBHON MOAEPKKH; O TIEPEBO/JIC B
CIIEAYIONIYIO BO3PACTHYIO IPYIIY; 00 OTYMCICHUH B TIOPSIKE MEPEBO/IA; O CMEHE (haMIITHH,
OTYECTBA WJIM UIMEHU, OTYMUCIEHHUH U T. I1.;

. corJiacusi: Ha 00y4eHHe 0 aJalTHPOBAHHOM 00pa30BaTEIbHOM MPOrpaMme; Ha
00pabOTKy NMEePCOHALHBIX JIAHHBIX BOCIIUTAHHUKOB U €r0 POAUTENEH (3aKOHHBIX
npeCTaBUTEINICH) U T. I1.;

. 3asiBJICHUS: 0 mpueMe Ha oOyuenue B JIOY; o co3manuu cienuanbHBIX YCIOBUN
JUTSI TIOJTy4eHus 00pa3zoBanus i aeteit ¢ OB3; 00 oTuncneHuu U T. I.;

. konus 3akaouenuit [k JIOY;

. JIOKYMEHTBI, COIPOBOKIAIONIHE MPoIiecC 00yUeHHUs: KOMTUU TPaMoT, JUILIIOMOB

U T.IL.;



. JIOKYMEHTHI YOCTOBEPSIOIINE THUYHOCTh U aKThI TPAXKIAHCKOTO COCTOSIHUS:
KOIIHsI CBUICTEIBCTBO O Opake (pacTop:keHUH Opaka), B CIydae HECOOTBETCTBHS (paMuIuu
poautess u pedeHka (pu Ipea0CTaBICHHH MEP COLUATBHOM MOIICPIKKH);

. KOIUH /WA OPUTHHAIIBI IOKYMEHTOB, TPEI0CTaBICHHBIX POTUTEISIMU
(3aKOHHBIMU TIPEICTABUTEISIMK) BOCIIUTAHHHUKA 10 CBOEMY YCMOTPEHUIO (3aKITFOUCHHUE
[IMIIK, cupaBka MCD u T. 11.);

. WHBIC TJOKYMEHTHI.

4.3. HoBble TOKYMEHTHI BKIIQJBIBAIOTCS B JIMYHOE JIEI0 BOCIIUTAHHUKA B CHITY
TpeOOBaHUI IEHCTBYIOIIETO 3aKOHOJATENICTBA WIIH MPH HAJIMYMU COTIacksi Ha 00paboTKy
MEPCOHAIBHBIX JaHHBIX, KOTOPBIE COAEepKATCSA B TOKyMeHTaX. Komuu mproOImeHHBIX K THIHOMY
JIeNTy IOKYMEHTOB 3aBEepSIOTCS MOAMKUCHIO OTBETCTBEHHOTO 32 BE/ICHUE JIMYHBIX JIETT
BOCITUTAHHUKOB.

4.4. K nuyHBIM J1e71aM BOCITUTAHHUKOB HE MPUOOIIAIOTCS YSPHOBUKHU U JJOKYMEHTHI,
AMEIONIME BTOPOCTEIIEHHOE 3HAUYCHUE.

4.5. Cenenust 000 BceX MPUOOIIEHHBIX K JMYHOMY JIeNTy BOCIIUTAHHHUKA IOKYMEHTAX
OTPa)XarOTCsl BO BHYTPEHHEN OIMCU JOKYMEHTOB JI€J1a. 3alIUCU BHOCSTCS BPYYHYIO.

4.6. JIOKyMEHTBI U3 JUYHBIX JI€J1 BOCIIUTAHHUKOB MOT'YT U3bIMaThcs 1o pemenuto 10Y u
10 TpeOOBaHUIO MMPABOOXPAHUTENBHBIX H UHBIX YIIOJTHOMOYEHHBIX OpraHoB. M3bsaTue
JOKYMEHTOB M3 JINYHOTO Jesia ohopmirsiercst akToM. Korust COOTBETCTBYIOIIETO aKTa U 110
HE0OXOIMMOCTH 3aBEPEHHAs B YCTAHOBJIEHHOM MOPSAKE KOMUSI U3BSITOrO JOKYMEHTa
MIOMEIIAETCs B JMYHOE JeJI0 BocIuTaHHUKA. OTMeTKa 00 U3BSTUU CTaBUTCS B rpade
«IIpumedanne» BHYTPEHHEN ONMCH JTOKYMEHTOB JI€Na.

4.7. OOume cBesleHUs1 0 BOCHUTAHHHUKE B JINYHOM JIeJie KOPPEKTUPYIOTCS PaOOTHUKOM,
OTBETCTBEHHBIM 32 BEJICHHE JIMYHBIX J€JI BOCIIUTAHHUKOB, 110 MEPE U3MEHEHMSI IaHHBIX.

5. Iopsaiok XpaHeHUs JIMYHBIX [1eJ1 BOCIUTAHHUKOB
1 NPeJ0CTaBJICHHUA K HUM J0cTyna B nepuox ocsoenns OII 10

5.1. JIuyHble J1ena BOCIUTAHHUKOB XPAHATCS B YCIOBUSX, 00ECIIEUMBAIOIIUX UX
COXPAHHOCTh ¥ IIPEIOXPAHAIOIINX OT MOBPEKACHUMN, BPEAHBIX BO3JICHCTBUI OKpYKArOLIEH
cpensl (IBUTH, COJIHEYHOTO CBETA, BIIArk) M UCKIFOUYAIOLINX yTPaTy J0KyMeHTOB. MecTa
XPaHEHUs JIMYHBIX J1eJ1 BOCIIUTAaHHUKOB OINpeAeNsAoTCs MprKa3zoM 3aseayromero J10VY.

5.2. JInuHbIe 1e7a BOCITUTAHHUKOB B TIPEJIeNIaX OJJHOW TPYIIITBI XPaHSITCS BMECTE.
JInuHble nena BOCIIUTAHHUKOB B MECTE XPAHEHUS PAa3MELIAIOTCS B BEPTUKAIBHOM I0JI0KEHUH,
KOpEIIKaMU HapyXKy, B aI(aBUTHOM TOPSIIKE TI0 (amMIIHsIM TETEH.

5.3. locTyn K MeCTy XpaHeHHs JTMYHBIX JIe]l BOCIUTAHHUKOB MPEAOCTABISAETCSA TOIBKO
3apenyromiemy JIOY u oTBeTCTBEHHBIM 3a (OPMHUPOBAHUE, BEIEHNE U XPAaHEHHE JTUYHBIX Jel
BOCIIUTAHHUKOB.

5.4. Tloctyn K TWYHBIM JiellaM BOCIIUTAHHUKOB MOXKET MIPE0CTABISATHCS IO CITYKEOHOMH
HanoOHocTu pabotaukam JJOY. [Ipu nmpenocraBnennn qoctymna coor0aar0Tcest TpeOoBaHMs,
ycraHoBjeHHbIe [lonoxkennem 00 00paboTke mepcoHanbHbIX JaHHBIX [JOY.



[Ipu BO3BpaTe TUYHOTO JieJ1a BOCHIUTAHHUKOB OTBETCTBEHHBIH 32 BEJICHUE JIMUHBIX JIE]T
00s13aH B MPUCYTCTBUU JIMIIA, IEPEJAIOUIETO TOKYMEHT, IPOBEPUTH COCTaB U COXPAHHOCTh
JIOKYMEHTOB JIMYHOT'O JIeJa.

5.5. Popurensm (3aKOHHBIM MPECTABUTENISIM) BOCIIUTAHHUKOB JIOCTYII K JIMYHBIM
JieJ1IaM BOCIIMTAHHUKOB He IpefocTasisiercs. 110 nucbMeHHOMY 3a11pOCy pOIUTEIIO
(3aKkOHHOMY TPEACTAaBUTEINI0) BOCIIMTAHHUKA MOXKET MTPEAOCTABIICHA 3aBePEHHAsI KOTIHSI JINYHOTO
Jiena BOCIIMTaHHUKA.

5.6. B ciyuae yTpaThl WM OPYH JIUYHOTO JieJia BOCIUTAHHUKA 110 KAaKUM-TH00
pUYMHAM paOOTHUKOM, Ha3HAYEHHBIM MprKa3oM 3aBenyroniero JJOY, B mpucyTcTBUU ABYX
noJpKHOCTHBIX J1uIl JIOY cocTaBisieTcst akT 00 yTpaTe WM mopye JudHoro aena. Jlanee
dbopMUpyeTCs HOBOE JINYHOE JIEJI0 BOCIIUTAHHUKA COTIIACHO TPEOOBAHUSM HACTOSIIIETO
[Tonoxxenus.

6. HOpH}]OK NMPOBECACHUSA IPOBEPOK JUYHBIX 1€J1 BOCIINTAHHUKOB

6.1. HpaBI/IJII)HOCTI) BCACHUS JIMYHBIX ACT BOCIMTAHHUKOB U JOCTOBCPHOCTH BHCCCHHBIX
B HUX CBeJleHUH rpoBepsiercs paboTHukamu J{OY, SBIAIOMIMMUCS OTBETCTBEHHBIMHU 32
IIPOBEPKY B CUJTy CBOUX JIOJKHOCTHBIX 00s3aHHOCTEN Miu npurkasa 3aseayrouiero J[OY.

6.2. [IpoBepka TUYHBIX JI€]I BOCOUTAHHUKOB OCYIIECTBIISIETCS €KET0AHO 10 IJIaHy-
rpaduKy BHYTPHUCATOBCKOTO KOHTPOJIS.

6.3. BeIsiBIIEeHHBIE TIPU MPOBEPKE HEJOCTATKH YCTPAHSIOTCS OTBETCTBEHHBIMH 32
(dopMHpOBaHUE U BEJICHHUE JINYHBIX JE7 BOCHUTAaHHUKOB.

7. IlopsiioK apXMBHOI'0 XpPaAHEHHUs JUYHBIX €]l BOCIHUTAHHUKOB

7.1. Ilpu OTYMCIICHUHN BOCTIMTAHHUKA JIJIs1 TIOJTydeHHsI 00pa30BaHus B OpMe CEMEMHOTO
o0pa3oBaHUs IMYHOE JENI0 HE BhIIAETCs, a repenaercs Ha XxpaHeHue B apxuB JJOY.

7.2. JInunnie AcJIa OTYUCIICHHBIX BOCIIMTAHHUKOB IIEPCAAOTCA B ApXUB I[OY, rac
XPaHATCA B TCUCHUEC TPEX JICT.

7.3. 3aBepeHHa$[ KOIIHA JIMYHOT'O ACJIa BOCIIMTAHHHUKA MOXKET MPEAOCTABIIATHCA
poauTensM (3aKOHHBIM TPEICTaBUTENSIM) BOCIIUTAHHUKA HA OCHOBAHHMH X 3asBJICHUS, a TAKIKE
MMPaBOOXPAHUTCIIBHBIM W WHBIM YIIOJTHOMOYCHHBIM OpraHaM I10 UX IMMCbMCHHBIM 3aIlpoCaM.
Komust muaHOTO /1ea BOCIUTaHHUKA TIPEIOCTABIISIETCS. B COOTBETCTBUU C HOPMaMH
®enepanpHOTO 3aK0HA OT 27.07.2006 No 152-D3 «O mepcoHabHBIX TaHHBIXY.
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